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Outstanding Contribution
Instructions – how to  prepare your nomination
Required documents 
Nomination statement (2 pages maximum) 
In the case of a co-nomination, submit only one nomination statement. 
Describe:
[bookmark: _Hlk63760034]why you are nominating this individual, artistic partnership or small collective in relation to the assessment criteria in the guidelines
[bookmark: _Hlk66372393]any other details that are essential to understanding this nomination. For example, you may wish to explain specific requirements related to the artistic practice or the regional context in which the candidate works.
Curriculum vitae
For an individual: 
submit an up-to-date professional curriculum vitae of the candidate that emphasizes their contributions to contemporary visual or media arts or fine craft in Canada.
For artistic partnerships or small collectives:
describe the group’s history and highlights and provide a brief paragraph on each member.
Instructions 
Text files must be in .pdf, .doc, .docx, .txt, or .rtf format.
[bookmark: _Hlk62744530]Do not use punctuation, spaces, special characters, or more than 45 characters in your file names.
Maximum allowed file size is 20MB. 
Support material
The support material you submit will be retained with your nomination until deleted as per Canada Council’s Retention Policy.
Assessment committee members are instructed to view as much material as they need in order to make an informed decision.
[bookmark: _Hlk66373420]Articles, excerpts of articles, or reviews (15 pages maximum)
· written about the candidate and/or 
· written about the candidate's work and achievements 
Digital images and audiovisual material
Choose one of the following options: 
1. digital images (10 maximum) OR;
1. audiovisual material on the candidate’s achievements (5 minutes maximum)
 Instructions
[bookmark: _Hlk97992822]Name your files in this format: 01filename
The item numbers must correspond to the ones listed in the provided tables. 
Do not use punctuation, spaces, special characters, or more than 45 characters in your file names.
[bookmark: _Hlk63773298]Test your material before you submit it to ensure that it is formatted correctly. It is your responsibility to ensure that all material reaches the Canada Council intact and in a readable format.
[bookmark: _Hlk130800522]We do not accept compressed files such as .zip, .rar, .7zip etc., htm, or .html or executable files such as .exe, .com etc., or the file sharing services Google Drive, WeTransfer, or Dropbox. 
Text files must:
be in .pdf, .doc, .docx, .txt, or .rtf format.
Digital images files must be:
JPEG (.jpg, .jpeg) format
RGB colour mode
Uploaded audiovisual files must:
be viewable with VLC media player (for more information, consult videolan.org/vlc/)
be a maximum 60 FPS
be a maximum resolution of 1080P (or frame size of 1920 x 1080)
The maximum allowed file size for all documents is 1GB.
Links:
[bookmark: _Hlk99299565]Links to audiovisual material must be added directly in the Prizes – Submission Portal. 
Only URLs uploaded to SoundCloud, Vimeo or YouTube are accepted. 
Links must go directly to your support material and should not require further navigation or a file to be downloaded. URLs must be accessible throughout the assessment process.


Checklist
Use this checklist to confirm that you have completed all forms and have prepared the required documents and support material before you click the ‘Submit a Nomination’ button. The Prizes – Submission Portal does not allow you to save or return to your application. 
Submit the following items in the order listed. 
☐	Identification form (confidential)
Identification of nominator
Eligibility of nominator
Identification of candidate
Declaration of nominator (must be signed)
Declaration of candidate (must be signed)
☐	Nomination form
Identification of nominator
Identification of candidate
Nomination category
Description of digital images
Description of audiovisual material
☐	Required documents
Nomination statement (2 pages maximum)
Curriculum vitae
☐	Support material (including descriptions)
Articles and reviews by and/or about candidate (15 pages maximum)
Digital images (10 maximum) OR
Audiovisual material (5 minutes maximum)
Upload your completed identification form, nomination form, required documents and support material on or before the deadline by 11:59 pm (local time) using the Prizes – Submission Portal.
Incomplete or late nominations will not be assessed.
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